	Teacher:  Mrs. Selting
	Week of:  March 15, 2010

	Course:  Personal Finance
	

	
	Objective
	Assignment/Activities

	
Monday




	The learners will understand how credit and credit cards work, compare credit card offers, and name advantages and disadvantages of using credit.
	· Lesson 8 introduction
· Assign written exercise 8

	Notes:

	
Tuesday




	The learners will continue their discussion on getting a credit card.
	· Lesson 8 computer exercise
· Review for lesson 8 quiz

	Notes:

	
Wednesday




	The learners will understand the importance of a credit history, learn how to create a credit history, understand credit report records, and resolve errors on a credit report.
	· Lesson 8 quiz
· Lesson 9 introduction
· Assign written exercise 9

	Notes:

	
Thursday




	The learners will continue their discussion of fixing their credit.
	· Lesson 9 computer exercise
· Review for lesson 9 quiz

	Notes:

	
Friday




	The learners will find resources to explore interest, aptitudes, and abilities, learner how to set goals, and choose the best college loan.
	· Lesson 9 quiz
· Lesson 10 introduction
· Assign written exercise 10

	Notes:




Comments:


	Teacher:  Mrs. Selting
	Week of:  March 15, 2010

	Course:  Computer Applications
	

	
	Objective
	Assignment/Activities

	
Monday




	The learners will discuss splitting clips, manipulating transitions, and adding titles and credits to their movie.
	· Video clips
· Work on storyboard
· Begin project (media due tomorrow!)

	Notes:

	
Tuesday




	The learners will begin transferring their media to digital means.
	· Importing media
· Work on storyboard
· Continue working on project

	Notes:

	
Wednesday




	The learners will continue to transfer the media to digital means and continue to develop a movie.
	· Importing media
· Complete storyboard, due Wednesday
· Continue working on project

	Notes:

	
Thursday




	The learners will demonstrate their knowledge of movie maker and continue to develop their movie.
	· Continue working on project
· Begin importing music

	Notes:

	
Friday




	The learners will continue to develop their movie.
	· Continue working on project, with a minimum of one minute completed

	Notes:




Comments:



	Teacher:  Mrs. Selting
	Week of:  March 15, 2010

	Course:  Keyboarding 7
	

	
	Objective
	Assignment/Activities

	
Monday




	
	

	Notes:

	
Tuesday




	The learners will review a block style letter and apply proofreader marks as they key.
	· Keyboardingonline lesson 9 due today
· Review block style letter
· Complete pm-4
· Begin keyboardingonline lesson 10

	Notes:

	
Wednesday




	
	

	Notes:

	
Thursday




	The learners will work on improving speed and mastery of the x, y, and z keys.
	· Continue working on Keyboardingonline lesson 10, due Tuesday

	Notes:

	
Friday




	
	

	Notes:




Comments:



	Teacher:  Mrs. Selting
	Week of:  March 15, 2010

	Course:  Business Procedures
	

	
	Objective
	Assignment/Activities

	
Monday




	The learners will continue to work as administrative assistants for Coasters, Etc. and develop their business skills.
	· Begin working on day 2 tasks in their inboxes for project 1

	Notes:

	
Tuesday




	The learners will continue to work as administrative assistants for Coasters, Etc. and develop their business skills.
	· Continue working on day 2 tasks in their inboxes for project 1

	Notes:

	
Wednesday




	The learners will continue to work as administrative assistants for Coasters, Etc and develop their business skills.
	· Begin working on day 3 tasks in their inboxes for project 1

	Notes:

	
Thursday




	The learners will continue to work as administrative assistants for Coasters, Etc and develop their business skills.
	· Continue working on  day 3 tasks in their inboxes for project 1

	Notes:

	
Friday




	The learners will continue to work as administrative assistants for Coasters, Etc and develop their business skills.
	· Complete their first week on the job (project 1) 

	Notes:




Comments:

